
CLUB POINTE IN WHITE PLAINS CONDOMINIUM  
c/o Stillman Management, Inc. 

440 Mamaroneck Avenue #Suite S512  

Harrison, NY 10528 

914-813-1900/fax-914-813-1919 

 

 

 

******************************************************************************************** 

 

POLICIES AND PROCEDURES 

 

FOR 

 

LEASING  

AT 

 

CLUB POINTE IN WHITE PLAINS CONDOMINIUM 
 

******************************************************************************************** 

 

 

Dear Unit Owner: 

 

At the Board of Managers meeting of Club Pointe in White Plains Condominium held on March 

17, 2003 the following amended sale/leasing policies and procedures for processing of requests 

for waivers of the Board of Manager’s Right of First Refusal for both selling and leasing of units 

at Club Pointe in White Plains Condominium was adopted effective immediately. 

 

Any request for a Waiver of Right of First Refusal for either a sale or leasing of a unit must be 

submitted to the Board of Managers through their managing agent, Stillman Management, Inc., 

440 Mamaroneck Avenue Suite S-512 Harrison, NY 10528, in writing, certified mail, return 

receipt requested, specifying the name and address of the intended purchaser(s) or tenant(s) and 

the exact terms of the proposed sale/lease.  Requests must be submitted at least ten (10) days 

prior to the anticipated closing date or effective date of the lease. 

 

Attached please find an outline of the established procedures for both the Leasing and Sale of a 

unit at Club Pointe in White Plains Condominium 

 

Your cooperation in abiding with the established procedures will help expedite the processing of 

these requests and allow closing dates and move-in dates to be met. 

 

 

 

 

 

 

 

 



 

 

IN THE CASE OF A LEASE  
 

 Exact copy of the executed Lease 

 

 Information Sheets for owner and renter  

 

 At the time a request for a Waiver is made, all monies due and owing the Condominium 

including common charges, assessments and/or other charges outstanding against the unit 

must be paid in full. 

 

 Each lease request must be accompanied by a check payable to Stillman Management, Inc. in 

the amount of $325.00.  This amount is due and payable at the time of the application and 

will be retained to cover the costs of processing of the request. 

 

 Minimum rental term of 1 year for all leases 

 

 Owner is due a lease fee of $3,000 payable to Club Pointe Condominium with the 

application. 

 

 On the renewal of the current lease the owner is due a lease fee of $1,500 payable to Club 

Pointe Condominium a lease renewal is due 90 days before the expiration of the lease for 

board approval.  

 

 

 The managing agent must be notified of all moving dates. 

 

 

* * * * * * * * * * 



CONFIDENTIAL 
INFORMATION SHEET 

 

   Stillman Management, Inc. 
440 Mamaroneck Avenue S-512                      

Harrison, New York 10528 
  Telephone 914-813-1900 • Fax 914-813-1960 

 
 

Unit Number:     
 

 

New Renter’s Name(s):    
 

Unit Address: 
 
 

 
Telephone #:    home:
  

E-mail address:   ___________________________ 

Name: work: cell: 
 

Name: work: cell: 
 

Person(s) with key to my unit for emergency contact:    
 

Address Phone #:   
 
 
 

All the above information is complete and accurate. 
 
 

New Renter Signature Date 
 
 

New Renter Signature Date 
 

 
 
 
 
 
 
Please fill out and return it to Sales and Leasing Department, Stillman Management, Inc. at the above address 
or by fax at 914-813-1960  

 



CONFIDENTIAL 
INFORMATION SHEET 

 

   Stillman Management, Inc. 
440 Mamaroneck Avenue S-512                      

Harrison, New York 10528 
  Telephone 914-813-1900 • Fax 914-813-1960 

 
 
 
 

Forwarding Address and Contact Information of Current Owner(s): 
 

Address:    
 

Telephone #: home:    
 

Name: work:    cell:    
 

Name: work:       cell:   
 

e-mail address:    
 
 

All the above information is complete and accurate. 
 
 

Current Owner Signature Date 
 
 

Current Owner Signature Date 
 

 
 
 
 
 
 
 
Please fill out and return it to Sales and Leasing Department, Stillman Management, Inc. at the above address 
or by fax at 914-813-1960  



DATE: ________________________________ 

UNIT#: _________________________  

I/WE HAVE RECEIVED AND READ THE CLUB POINTE RESIDENT HANDBOOK.  

      _______________________________________ 

APPLICANT SIGNATURE  

_______________________________________ 

APPLICANT SIGNATURE  

 



 

- 13 - 
 

CLUB POINTE IN WHITE PLAINS CONDOMINIUM 
Club Pointe Drive 

White Plains, New York 10605 
 
 
 
 
GARBAGE COLLECTION: City Carting & Recycling is the refuse company 

contracted to pick up garbage and recyclables.  
Recycling is required.  Monday and Thursday morning 
pick-ups are scheduled to occur between 7 am and 9 
am.  If garbage is to be left out late the night before it 
must be in a tightly sealed container.  203-324-4090 

 
    * * * * * * * * * * * * * 
 
EXTERMINATING: Regal Pest Management is the contracted 

exterminator for the common area pest control.  They 
are also available at your cost for any inside work. 
914-674-1102 

 
    * * * * * * * * * * * * * 
 
STORM DOORS: Michael F. Carpinello Aluminum Products  

205 Harrison Avenue, Harrison New York 10528 
914-835-1080. He is the exclusive authorized provider 
of the screen and storm doors.  The doors must 
conform to the approved style and color. Ask for 
Michael or George. 

 
    * * * * * * * * * * * * * 
 
GARAGE DOORS:   All Door & Garage Inc. 914-345-0523 
     Precision Door Service 914-368-7584 
     High-Touch Garage Doors 914-472-8000 

You can call for a quote and they will come and 
measure. 
Garage door details: Stratford 1000, Short Panel, 
True White, w/ Stockton Window Inserts. It can be 
either Insulated or Uninsulated, your option 
 

* * * * * * * * * * * * * 
 
GROUNDS MAINTENANCE/ Frank Novello, F & N Landscaping  
SNOW PLOWING   119 New Street, Mamaroneck, New York 10543  

Office: 914-698-0512; Cell: 914-490-0747 
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